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UNIT 1
ECONOMICS AND FINANCE

TEXT 1
Discussion
1. Why have you chosen the profession of an economist?
2. Would you like to work for a company, teach economic disciplines
at university or operate your own economic business?
3. Do you think you have entrepreneurial flair or talent? What traits
is a succesful businessman supposed to possess?

CAREERS: ECONOMISTS
Notes: 1. Wear a second hat — zanumame emopyro OondxcHocms.
2. 0pt — eswibupams, npeonowumams (for; between). 3. Addictiveness —
BbI3bIBAIOWUTL NPUBBIUKY, NPUBLIKAHUE.

In many ways, we are all part of the world economy. When we drink
our imported coffee or hot chocolate in the morning, when we use a foreign-
made videocassette recorder, or when we travel abroad on holiday, we are
participating in the growing world of international trade and finance. And it
is not only as a consumer of foreign goods and services that we are part of
the world economy. The money that our pension funds or university
endowments earn from global investments may actually be paying for our
retirement or a new building on campus. Foreign investment in local real
estate and companies can also provide needed jobs for our friends and
families. Even the local athlete who has signed a contract to play abroad is
part of the expanding global economy. The world economy is made up of all
those interactions among people, businesses, and governments that cross
international borders, even the illegal ones. We use the world economy to
achieve specific political or ecological objectives when we employ
economic sanctions to fight racial segregation or the illegal killing of
whales.

Economists study the ways in which individuals and society choose
to use limited resources, such as natural resources, labor, factories, and
machines, in an effort to satisfy unlimited wants. They are concerned with
the production, distribution, and consumption of goods and services and are
interested in helping society get as much satisfaction as possible from its
limited resources.

Economists collect, process, and analyze data to determine the costs
and benefits of using resources in various ways. Economists are employed
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in a number of different job settings. About half of them are academic
economists, who engage in teaching, writing and doing research in colleges,
and Universities. They also write textbooks and journal articles, develop and
test new theoretical models, provide consulting services to governments and
businesses, and engage in variety of other professional activities. The other
half of all economists work for government or business.

Government economists collect and analyze information about
economic conditions in the nation and possible changes in government
economic policies. Much of this information is published in government
bulletins and reports. Often the government economist wears a second hatl
as a policy analyst. Economists forecast tax revenues and interest rates,
analyze, who gains and who loses from particular changes, monitor prices,
compute total output and perform other useful tasks in the public sector.

Business economists work for banks, insurance companies,
investment companies, manufacturing firms, economic research firms, and
management consulting firms.

Some economists operate their own economic businesses. They are
called entrepreneurs. This is a French word that has been accepted into the
English 6 language. Entrepreneurs are a mystery to some people, especially
those who are only comfortable with a nine-to-five existence and assured
weekly paychecks and fringe benefits. The entrepreneur is a business person
who prefers to take calculated risks in order to be his or her own boss. An
individual hoping to start up a new company needs to have entrepreneurial
flair or talent, as well as good technical skills and financial skills, because
they make a profit through risk-taking or initiative. They are self-employed,
and often work long hours for less pay than they would if they were an
employee of another company.

While the percentage of growth for men entering into business
independence could be measured in the teens, women’s increase in a single
decade was 69 percent. There is no mystery here. Women go into business
for the same reason men do — to make money and to be their own bosses.
Entrepreneurship is regarded to be the first track to success. Rather than to
take a low-wage, big-industry job, people opt to use their wits and energy to
climb the ladder of independence. People who are successful in business and
so have become rich and powerful are called tycoons. Speaking about
entrepreneurship, Professor K. Vesper of the University of Washington says
that “A driving force in entrepreneurship is addictiveness. Once people have
a taste of freedom in a business of their own, they like it. They don’t want to
go back to working for someone else.”



Text exercises
1. Match the following word combinations

A B

1) academic argument a) nmpuodpecT mpodeccuro

2) to provide fringe benefits HKOHOMHCTA

3) a private entrepreneur b) sanumarscs KoMmepIeit

4) an independent entrepreneur C) YUCTO TEOPETUIECCKOE

5) to show a flair JTOKa3aTeIbCTBO

6) to engage in business d) 1ox0/ OT HANOTOB, HAJIOTOBbIE

7) to monitor performance MOCTYIUICHUS

8) to qualify as an economist €) YaCTHBIN MPeIPHHUMATEH

9) tax revenue f) oGHapyxuBaTh CIIOCOGHOCTH (K
4eMy-JIn00)
0) HEe3aBUCHUMBIH MTPEANPUHUMATEIb
h) ympasnsats paboToit
i) MpeaoCTaBUTh MOTIONHUTEIBHBIE
JIBI'OThI

2. Choose the words with similar meaning from two columns and
arrange them in pairs

A B

1) costs (n) a) supply, equip, outfit

2) monitor (v) b) expenses, outlay

3) flair (n) c) control, manage

4) entrepreneur (n) d) skill, talent, inclination
5) forecast (n) e) employer

6) provide (v) f) responsible

7) job-setting (n) g) place of work

8) liable (a) h) prediction, prophecy

3. Complete the sentences using the words given below

1. ... means having the qualities that are needed to succeed as an
entrepreneur. 2. An ... is a person who sets up business and business deals. 3.
A ... is a person who is successful in business and so has become rich and

powerful. 4. The industry will have to pass its increased ... on to the
consumer. 5. The management will ... accommodation, food and drink for
thirty people. 6. He has always been ... for his children. 7. The ... ... of the

job include a car and free health insurance. 8. He won’t ... as an economist
until next year. 9. An individual hoping to start up a new company needs to
have entrepreneurial ... or talent. 10. Unfortunately ... of higher profits did
not come true. 11. Economists are concerned with the production, ... and ....
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Words for reference: self-employed, forecasts, entrepreneur, benefits
or fringe benefits, qualify, flair, entrepreneurial, costs, provide, liable;
tycoon, distribution, consumption.

4, Retell the text in 12-15 sentences.

TEXT 2
Discussion
1. Can you explain the difference between wants and needs? Is it
possible to satisfy all the desires? Why?
2. Do you know what scarcity is? Do you agree that scarcity is
typical for all nations?
3. What is a luxury and what is a necessity?

ECONOMICS: THE STUDY OF SCARCITY AND CHOICE

Our world is a finite place where people, both individually and
collectively, face the problem of scarcity. Scarcity is the condition in which
human wants are forever greater than the available supply of time, goods, and
resources. Because of scarcity, it is impossible to satisfy every desire. Pause for
a moment to list some of your unsatisfied wants. Perhaps you would like a big
home, gourmet meals, designer clothes, clean air, better health care, shelter for
the homeless, more leisure time, and so on. Unfortunately, nature does not offer
the Garden of Eden, where every desire is fulfilled. Instead, there are always
limits on the economy’s ability to satisfy unlimited wants.

You may think your scarcity problem would disappear if you were
rich, but wealth does not solve the problem. No matter how affluent an
individual is, the wish list continues to grow. The condition of scarcity
means all individuals, whether rich or poor, are dissatisfied with their
material well-being and would like more. What is true for individuals also
applies to society.

Economics is the study of how society chooses to allocate its scarce
resources to the production of goods and services in order to satisfy
unlimited wants. Society makes two kinds of choices: economy-wide, or
macro choices and individual, or micro, choices.

The prefixes macro and micro come from the Greek words meaning
“large” and “small,” respectively. Reflecting the macro and micro
perspectives, economics consists of two main branches: macroeconomics
and microeconomics.

Macroeconomics

The old saying “Looking at the forest rather than the trees” fits
macroeconomics. Macroeconomics is the branch of economics that studies



decision mak- 26 ing for the economy as a whole. Macroeconomics examins
economy-wide variables, such as inflation, unemployment, growth of the
economy, money supply, and national incomes. Macroeconomic decision
making considers such “big picture” policies as the effect of balancing the
federal budget on unemployment and the effect of changing the money supply
on prices.

Microeconomics

Examining individual trees, leaves, and pieces of bark, rather than
surveying the forest, illustrates microeconomics. Microeconomics is the branch
of economics that studies decision making by a single individual, household,
firm, industry, or level of government. Microeconomics applies a microscope to
specific parts of an economy, as one would examine cells in the body. The focus
is on small economic units, such as economic decisions of particular groups of
consumers and businesses. We have described macroeconomics and
microeconomics as two separate branches, but they are related. Because the
overall economy is the sum or aggregation of its parts, micro changes affect the
macro economy, and macro changes produce micro changes.

Text exercises

1. Complete the following sentences with the appropriate word
from the list below
economic economical economics economist economize economy

1. A good manager is in the use of his funds. 2. An
person saves money and expense wherever possible. 3. An is a person
who studies, teaches, or writes about economics. 4. By exercising strict

he saved enough money to retire early. 5. By using in buying
food and clothes, we were soon able to save money for the new car we
needed. 6. is a social science concerning behavior in the fields of
production, consumption, distribution, and exchange. 7. In times of
difficulties we all have to . 8. It is much more to buy in bulk. 9.
Nations experience different rates of growth. 10. The country is in the
period of and industrial crisis.

2. Match English and Russian equivalents

A B

1) ymoBieTBOpsTH Kaxaoe (Jiro6oe) a) to face the problem of scarcity
JKeJIaHue b) to satisfy every desire

2) CTOJNKHYTBCS C MPOOIIEMOiH ¢) unsatisfied wants

peaKoCTH d) economy’s ability

(HexBaTkm) e) an affluent individual




3) mepcreKTUBHBIA B3I f) to be dissatisfied

4) pa3Memniats pecypchl g) to improve the quality

5) BeuHas mpobemMa h) substantial economic growth
6) CyIIECTBEHHBIH YKOHOMUYECKHUI i) perpetual problem

poct j) to allocate resources

7) yiy4iaTh KauecTBO k) perspective overview

8) OBITH HEYIOBIETBOPECHHBIM

9) GoraThiii HHIUBHUIYYM

10) crmocoOHOCTH IKOHOMHKH

11) Hey1OBIETBOPEHHbBIE MOTPEOHOCTH

. Expand the sentences, using the text

. Our world is a finite place where people ... .

. Scarcity is the condition in which... .

. Economics is the study of how ... .

. Macroeconomics is the branch of economics that ... .
. Microeconomics s ... .

AW =W

. Retell the text in 12-15 sentences.

N

GRAMMAR
Present Simple and Present Continuous
Bpemena Present Continuous u Present Simple o3nauatot Hacrosiee
BpEMsI, OTHAKO MEXIY HUMHU €CTh OTUETJINBAA PaAa3HUIIA KaK B
00pa30BaHUM, TaK U B yIIOTPEOICHNN.
Present simple ymorpe6siercst, Koraa Mbl TOBOPHM O:
— HPUBBITHBIX ,HeﬁCTBHﬂX
He goes away to Malta.
— IMOBTOPAIOUINXCS }lel‘/’ICTBI/If{X
I often make for the Middle East.
— MOCTOAHHBIX CUTYallUAX
They live in Italy.
— COCTOSAHUAX
Do you have your ticket?
— 00IIen3BECTHBIX Beax
Warsaw, which is the capital of Poland, is my home town
Present continuous ymoTpe6iisieTcst, KoTaa Mbl TOBOPHM O:
— NIEUCTBUAX, KOTOPBIE MPOUCXOIAT ceiuac
He is trying to catch up with other tourists.
— BPEMEHHBIX Ilef/'ICTBI/I}IX
I am living in Brest this week.




— CUTYyalluH, KOTOpas pa3sBUBACTCA

More and more people are setting off to far away countries.
— JIEHCTBHUAX, KOTOPHIE HAC Pa3ApaxaroT

He is always changing the route.

3anomnume!

Pso znazonoe anznuiickozo a3vika ne UCROJIb3YemCA 6 continuous.

Cnucox OCHOBHBIX 2l1A20/108 COCMOSHUS 6 AHIIUUCKOM S3blKe:
believe, imagine, know, mean, think, understand, be, exist, hate, like, love,
need, prefer, satisfy, want, hear,smell, see, sound, taste, appear, look, seem,
resemble, belong to, consist of, have, include, involve, own.

Present Simple Present Continuous
I'maron B Present Simple coBmamaeT ¢ O0pasyeTcs npu MOMOIIN
¢dopmoit napHHUTHBA (O€3 YaCTHIIHI t0) BO BCIIOMOTATEJILHOTO TIiaroia to be B
BCEX JIAIAX, KpoMe 3-ro Jinia HaCTOsAIIEM BpeMeHu (am, is, are) u
€IMHCTBEHHOTO YHCJIa, IPHHUMAIOIIET0 (OpPMBI IPUYACTHS HACTOSIIIETO
OKOHYaHHE -S. BpeMeHH Present
BcenoMorarenbHbIi Participle (oxoHuanwue -
rnaron do/does ynorpebisiercs uist iNg) CMBICIIOBOTO IJIaroJa.

MOCTPOCHUS OTPHIATEJILHBIX ¥ BOPOCHTE
JILHBIX TPEIUTOKEHUH BO BpeMeHH Present

Simple.

IIpumepsl
o | often make mistakes — I gacto e | am typing at the moment — B
JIOITyCKaro OILINOKH. JAHHBIA MOMEHT S II€YaTaro.
® Do you love her? — Ter iro6wuIs ee? e \We are waiting for you in the
o Anna doesn't like flowers — Anna ne street — M1 sxziem Bac Ha yime.
JTFOOUT IBETHI. e Are they sleeping? — Onu crisit?

e Boris is not working now —
Bopuc ceituac ue paboraer.

Grammar exercises
1. Write verbs in correct forms:
1. I (hate) dealing with tourists. Most of them are impolite.
2. This room (have) a wonderful view over the village.
3. They always (take) trips to distant places. I find it annoying.
4. Look out! That red car (try) to pull in.
5. 1 (know) Jim is head over heels with Mary at the moment.
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6. More and more people (go) on holiday to Spain.

7. 1 always (try) to get back to my home town.

8. She (wait) for me at the border now.

9. | (see) all the sights here. Let’s go straight ahead new ones.

10. A good essay (consist) of an introduction, a main part and a
conclusion.

2. Find mistakes in the sentences:

1. She speak French very well. 2. I’'m taking my umbrella because is
raining. 3. | am hating hot milk. 4. Are you understanding this rule now? 5. |
am liking tea. 6. He is speaking three languages. 7. I’'m so dirty. I am need a
bath now. 8. He is having a flat in the center. 9. Peter is in the kitchen. He
cooks breakfast for the family.

3. Use the verbs in appropriate forms:
1. Where ... you ... (go)? — To the library.
2. Betty’s bus ... (arrive) at 5 o’clock. I must go and meet her at the
bus station.
. Have you seen my record book? I ... (look) for it all the morning.
. Mike ... (talk) to his friend for an hour.
. More and more forests ... (disappear) because of fires nowadays.
. How long ... you ... (work) on this problem?
. The first lesson ... (not finish) at 9.45.
. Where are they now? - They ... (play) football.
. School ... (prepare) children for life.
10. We ... (have) a party next Saturday night. Will you come?
I1. ... you ... (try) to take photos? It’s not allowed here, you
know...
12. ... you ... (remember) where he ... (work)?

Nelie o BN Bo) SRV, I N V]

4. Translate into English:

1.51 yay aHTTIMIACKHUN S3BIK.

2.4 ceituac umnrato kuury. (He memaii mue.)
3.1 unry 3yObl Kaxa0e yTpo.

4.— Yro THI ceituac genaems? — S pucyro.
5.51 Bac He noHMMaIO.

6.Moii OpaT *JIeT MEHsI BHU3Y.

7.— Kro mrayer? — DT0 miadeT Mosi cecTpa.
8.— Jlxeitn xopomo noet. Cnpinmis? — /la?! D1o oHa moer ceifvac?
9.Kto-10 et crona. S cieimny mmiard.

10. T'ne T moKymaens xyied?
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UNIT 2
MANAGEMENT

TEXT 1
Discussion
What is «to manage people»? What does the word management mean
in economics?

FIRST STEPS IN PROBLEM SOLVING

Decisions do not occur in a vacuum. Many come about as part of the
firm's planning process. Others are prompted by new opportunities or new
problems. It is natural to ask: What brought about the need for the decision?
What is the decision all about? In all kinds of textbooks examples, the
decision problem is stated and is reasonably well defined. In practice,
however, managerial decisions do not come so neatly packaged; rather, they
are messy and poorly defined. Thus, problem definition is a prerequisite for
problem management.

A key part of problem definition is identifying the setting or context.
Identifying the decision context and the decision maker represents a large
step toward understanding the choice process. The particular setting has a
direct bearing on both the decision maker's objectives and the available
courses of action.

The next two steps consider each of these aspects in turn.

Determine the Objective

When it comes to economic decisions, it is a truism that «you can't
always get what you want». But to make any progress at all in your choice,
you have to know what you want. In most private sector decisions, the
principal objective of the firm - and barometer of its performance — is
profit: the difference between the firm's total revenues and its total costs.
Thus, among alternative courses of action, the manager will select the one
that will maximize the profit of the firm. Attainment of maximum profit
worldwide is the natural objective of the multinational steel company, the
drug company, and the management and shareholders of Disney, Canon,
Time Inc., Texaco, and Pennzoil. Sometimes the manager focuses on the
narrower goal of minimizing cost. For instance, the firm may seek to
produce a given level of output at the least cost or to obtain a targeted
increase in sales with minimal expenditure on advertising. In a host of
settings, measures that reduce costs directly serve to increase profits.

The objective in a public sector decision, whether it be building an
airport or regulating a utility, is broader than the private profit standard. In
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making its choice, the government decision maker should weigh all benefits
and costs, not solely those that accrue as revenue or are incurred as
expenses. According to this benefit-cost criterion, the airport may be worth
building even if it fails to generate a profit for the government authority.
The optimal means of regulating the production decisions of the utility
depend on a careful comparison of benefits (mainly in the form of energy
conservation) and costs (in material and environmental terms).

Text exercises

1. True or false?

A. Decisions come as a part of the planning process. B. In practice
problems are very hard to recognize.

C. Identifying context is a key part of problem definition.

2. Define the following in English:

a) profit d) attainment of maximum profit
b) shareholders e) means of regulating the
c) particular setting production

f) objective

3. Give an example of truism. What truisms make it hard to
come up with a sound solution in economics?

1. Do you agree that problems in textbooks are «neatly packaged*?
Is it reasonable to use the examples if one cannot use the solutions in
practice?

2. Do you agree that the objective of any firm is profit? What about
the image and reputation? What is more important for the development of a
firm? Give an example of a situation when a) profit is the objective b)
reputation and image are the objectives.

4. Summarize the text in 12-15 sentences.

TEXT 2
Discussion
Have you ever written business letters? What, in your opinion, are
the main parts in a business letter?

BUSINESS LETTER
A business letter is a formal communication between people or
companies and it is written to conduct some sort of business. For example,
you might write to inform readers of specific information, create proposals
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for clients, make an arrangement, request a price list, thank someone for a
service or apply for a job. It differs from personal letters exchanged by
friends in both its layout and content, make the action that you want the
reader to take, clear and easy to understand.

The typical business letter usually consists of about six essential
parts: the heading (and the date), the inside address, the salutation or
greeting, the body of the letter, the complimentary close, and the signature.
The heading of the letter contains the full address of the sender. Most
companies have letterhead with this information already imprinted. The
inside address coincides with the address that appears on the envelope and
contains the name, title and address of person to whom you are writing. The
salutation adds a personal touch to your letter and should be consistent with
the whole tone. Include the addressee's name and courtesy title along with
the greeting. The body of the letter is where you write the purpose of the
letter. The complimentary close should be relevant to the tone of the letter
and the salutation. And, your signature should be hand written legibly below
the complimentary close.

Try to organize your letter logically, making smooth transitions
between sentences and paragraphs. It should be clear and concise, with short
sentences and simple words. Use personal pronouns and active voice. Avoid
me, I, we, us in the beginning of the letter. Avoid also formal and stuffy
expressions (like "thanking you in advance", "as per", —be advised, "in
compliance with your request" or —enclosed herewith.

Write positively and with confidence. Try to put yourself in the
reader's shoes and to anticipate the reader's reaction to your comments.
Don't be manipulative. Threatening, cajoling, begging, flattering, and
making extravagant promises are manipulative and are usually ineffective.
In fact, they may alienate the reader.

Don't ever forget to proof-read your letter. Check the spelling,
particularly the name of the person and company. When you send a business
letter you create an image of you and your company in the reader's mind.
When a reader scans a document he subconsciously builds a picture of the
writer. The writer can project the image of a conscientious, energetic
professional, or the image of a bored bureaucrat marking time with an
antiquated company.

Keep the letter to one page. Business people are busy and do not
appreciate unnecessarily long letters. Most business letters are less than one
A4 page long. If you need a second page for your letter, you should think
about whether you could say using less words.

An important factor in the readability of a letter is the chosen font.
The generally accepted font is Times New Roman, size 12, although other
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fonts such as Arial may be used. When choosing a font, always consider
your audience. If you are writing to a conservative company, you may want
to use Times New Roman.

In most cases, the business letter will be the first impression that you
make on someone. The way you write a letter and the etiquette you employ
may have a significant impact on your success or failure in business. The
best writers strive to write in a style that is so clear that their message cannot
be misunderstood. Clarity should be the primary goal of your business
writing style.

Text exercises

1. True or false?

1. Business letter doesn’t differ from personal letter.

2. Business letter should be written with short sentences and simple
words.

3. You don’t have to put yourself in the reader’s shoes.

4. When you send a business letter you create an image only of your
company.

5. A business letter should be the longer the better.

2. Find equivalents in Russian for:

— formal communication — readability

— manipulative — font

— alienate — conservative company
— proof-read — primary goal

— bored bureaucrat

3. Read the example of a business letter. Try to write your own one.

Mr Nikolay Roshin

ABC-company

Office 2002, Entrance 1B

Tverskaya Street

Moscow

RUSSIA 20 June 2010

Dear Mr Roshin,

I'm writing to you in regard of your enquiry. Please find enclosed our
information pack which contains our brochures and general details on our
schools and summer centres.
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In England we have two schools, Brighton and Bath, both beautiful
locations which | am sure you and your students will like. Our schools are
located in attractive premises in convenient, central positions. Brighton is a
clean and safe town with a beautiful bay and countryside nearby. Bath is one
of the most famous historic cities in England, famous for its Georgian
architecture and Roman Baths.

Accommodation is provided in host families chosen for the ability to
provide comfortable homes, a friendly welcome and a suitable environment,
in which students can practice English and enjoy their stay. We have full-
time Activities Organisers responsible for sports, cultural activities and
weekly excursions.

Please complete and return the enclosed registration form in order to
receive more brochures and other promotional materials.

I look forward to hearing from you and later hope to welcome your
students to our schools and summer centres.

Yours sincerely,

Thomas Green

Managing Director

4, Summarize the text in 12-15 sentences.

GRAMMAR
Past Simple vs. Past Continuous

Bpemst Past Simple wucmone3yercs miast 06o3HadeHHs ICHCTBUS,
KOTOpOE MPOM30LLIO B ONpPEAEIEHHOE BpEMs B MPOILIOM M BPEMs
COBEPIIEHNS KOTOPOTO YKE UCTEKIIO. JIJIs yTOUHEHUsSI MOMEHTA COBEPILEHUS
JICACTBHSL B TIPOIIIOM TIPH HCIONB30BaHWH Bpemenu Past Simple o6bruno
HCTIOJIB3YIOTCS Takue cioBa, Kak: five days ago, last year, yesterday, in
1980 u T.1m1.

OopazoBanue Past Simple
YTBepIUTEIBHEIC TPEIIOKECHUS:

I played We played

You played You played

He / she / it played They played
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BonpocuTenpHbIe IpeAoKeHHUS:

Did I play? Did we play?

Did you play? Did you play?

Did he / she / it play? Did they play?

OTpunarensbHble MPEI0KEHUS:

I did not play We did not play

You did not play You did not play

He / she / it did not play They did not play

Hdnst Toro 4toObl ymoTpeOWTh aHIMiickuil rnarox B Past Simple,
HYKHO HCIIOJIB30BaTh €ro «BTOPYIO (GopMy». s GONBIIMHCTBA TJIAr0JIoB
oHa obpasyercst mpubasiecHHeM oKoHUaHus -ed: examine — examined, enjoy
—enjoyed, close — closed.

OjHaKO ecTh TaKXKe J0CTAaTOYHO OoJbllas TpyIIia HeMpPaBUIIbHBIX
AHIIIMICKUX TJIaroJioB, KOTOpble 00pa3yloT (opMy MpOIIEAIIero BpeMeHH
HE Mo OOIIUM MpaBHiaM, Uil HUX (JOPMY IMPOILIEAIIEr0 BPEeMEHH HY)KHO
MIPOCTO 3aIIOMHUTD.

We saw your dog two blocks from here.
Mpe1 Buzenu Banty co0aky B IBYX KBapTajlax OTCHOIA.

Bpemst Past Continuous ykaspiBaeT Ha NpOLECC, JUTHBLIMICS B
ONpeNIeNICHHbI MOMEHT HJIM TIepPUOJ B MPOLUIOM. B oTin4YMe OT BpeMeHH
Past Simple, sTor MOMEHT B MpPONUIOM JOJKEH OBITH Ha3BaH IMPSIMO
(mammpumep, yesterday at 5 o’clock, when you called, when rain started) mmm
OBITh OYEBUIHBIM U3 KOHTEKCTA.

When you called | was taking a shower.

Koeoa met nozeonun, 2 npunuman oyui.

Charlie and | were already driving home when the engine suddenly
stopped.

Mbi ¢ Yapnu yoice exanu 0omotl, Kak 0pye 3a2iox MOmop.

Oopa3zosanue Past Continuous
VTBepAUTENBHBIE TIPEITOKEHHNS:
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I was playing We were playing

You were playing You were playing

He / she / it was playing They were playing

BonpocheanHe IPEAIJIOKCHUSA!

Was | playing? Were we playing?

Were you playing? Were you playing?

Was he / she / it playing? Were they playing?

OTpI/IIIaTeJ'ILHLIe MPESAJIOKCHUSA!

I was not playing We were not playing

You were not playing You were not playing

He / she / it was not playing They were not playing

The Past Continuous Tense MOXeT BBIpaXaTh CIEAYOIIHE
JEHCTBUS:

1.leiicTBHe, KOTOpOE IPOUCXOIMIO B OINPENCICHHBIH MOMEHT B
mponutoM. Tak Kak 3TOT MOMEHT BCE-TAKM BBIPAXKEH IUTEIBHBIM
BPEMEHEM, TO MOXKHO yKa3aTh U IIEPUO]I,.

From six to seven | was cooking dinner.

OmHO W TO JKe JeHCTBHE MOXHO BBIpa3HTh Kak uepe3 Past
Continuous, Tak u yepe3 Past Simple. DTo 3aBUCHT OT TOr0, XOTHTE JIH BBI
IMOAYCPKHYTH JUINTCIIBHOCTD ﬂeﬂCTBHﬂ NI HET. O6I)ILIHO, Korga
CYIIECTBYET TaKOi BBIOOpP, BHIOOP JUIMTENHLHOIO BPEMEHHM AaKIEHTHPYET
6onbme BHHMMaHUA Ha COBEpHIACMOM ﬂeﬁCTBHH.

UYro nenan Buepa Beuepom? - | played cards (Oomnbuie kak ¢axr) mim |
was playing cards (3aocTpeHue BHUMaHHS).

2.[leiictBue, Ha (OHE KOTOPOrO MPOHM3OULIO JPYroe JCHCTBUE,
KOTOpOE 00513aTeJIbHO TODKHO OBITH BBIpaxkeHO Past Simple. Past Simple
OOBIMHO BCTABISICTCS B MPEUIOKEHIE MTPH IIOMOIIH coro30B When u and.
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He was walking home (donoBoe neiicrBue) when somebody called
his name. She was reading a book and suddenly came across an interesting
phrase.

3.JleficTBusl, 3aHMMAIOIETO HEKOTOPBIH MEpUOA BPEMEHH B
MIPOIIOM.

He told me that he was working at his diploma.

4.]1ns1 BBIpa>KeHUsI IBYX MapaUIeIbHBIX NEHCTBUN, TPOUCXOAIINX B
OHpe)leJleHHLIﬁ MOMCHT B IPOIJIOM. Hu OIHO M3 HapauICJIbHbIX Z[efICTBPIﬁ
TPEAJIOKCHUS HE ABJIIACTCA (1)0HOBLIM JJIs1 OCTAJIbHBIX.

The boy was reading, and the girl was playing the piano.

Past Simple Past Continuous
3aKOHYCHHOC ﬂeﬁCTBHe B I[IpONLIOM JIIATCIIBHOC Z[efICTBHC B IIPOLLJIOM,
(T.e. COBepmHBmHﬁCH B I[IpONLJIOM HavaBOICECA N0 OIPEACICHHOIO MOMCHTA
(.Jpa](T)I B I[IPOLLJIOM U MPOAOJDKABIIEECSI B TOT
John did his homework yesterday. MOMEHT:
Buepa J[)KOH ce1ajl CBO John was doing his homework when his
JIOMAIITHIOI PaboTy. mother came home.

JI>)KOH /1eJ1aJ1 CBOKO JJOMAIITHIOK PaboTy,
KOTJa €r0 Mama IPHIILIA JTOMO.

COOBITHS B Ipo1IOM, HACTyTIaBIINE yciaoBusd, Ha (bOHe KOTOPLIX COBEPLIACTCA
JIPYyT 32 ApyTroM: JIeHCTBHE:

John got up early, washed, and did his | When | got up yesterday, it was raining
morning exercises. and the wind was blowing.

JIKOH BCTan paHo, yMBUICS U cIenan Kozoa st Buepa BcTal, e JOXKAb U 1yJl
3apSIKY. BETED.

Grammar exercises

1. Write verbs in correct forms:

1.1 (to play) computer games yesterday.

2.1 (to play) computer games at five o'clock yesterday.

3.He (to play) computer games from two till three yesterday.

4.We (to play) computer games the whole evening yesterday.

5.What Nick (to do) when you came to his place?

6.What you (to do) when | rang you up?

7.1 (not to sleep) at nine o'clock yesterday.

8.What he (to do) yesterday? - He (to read) a book.

9.What he (to do) the whole evening yesterday? --He (to read) a
book.

10. She (to sleep) when you came home?

11. My brother (not to play) tennis yesterday. He (to play) tennis the
day before yesterday.

19




12. My sister (not to play) the pi-ano at four o'clock yesterday. She
(to play) the piano the whole evening.

13. When | came into the kitchen, mother (to cook).

14. She (to cook) the whole day yesterday.

15. We (to wash) the floor in our flat yesterday.

16. We (to wash) the floor in our flat from three till four yesterday.

17. You (to do) your homework yesterday?

18. You (to do) your homework from eight till ten yesterday?

19. Why she (to sleep) at seven o'clock yesterday?

20. He (to sit) at the table the whole evening yesterday.

2. Use the verbs in appropriate forms:

1.When | (to come) home, my little sister (to sleep).

2.When Nick (to come) home, his brother (to play) with his toys.

3.When mother (to come) home, | (to do) my homework.

4.When father (to come) home, Pete (to sleep).

5.When mother (to come) home, the children (to play) on the carpet.

6.When | (to get) up, my mother and father (to drink) tea.

7.When | (to come) to my friend's place, he (to watch) TV.

8.When I (to see) my friends, they (to play) football.

9.When I (to open) the door, the cat (to sit) on the table.

10. When Kate (to open) the door, the children (to dance) round the
fir-tree.

11. They (to drink) tea when | (to come) home.

12. He (to walk) along the river when a boat (to pass).

13. The old man (to think) about his plan when he (to fall) asleep.

14. We (to listen) to an interesting lec-ture yesterday.

15. When | (to enter) the classroom, the teacher (to write) words on
the blackboard and the pupils (to copy) them into their exercise-books.

16. They (to get) ready to go out when it (to begin) raining.

17. Yesterday at one o'clock | (to have) lunch at the canteen.

18. When he (to come) in, | (to do) my exercises.

19. What you (to do) at eight o'clock yesterday?

20. At this time yesterday | (to go) home.

3. Write an essay (e.g. news report, an article) using the past
simple and the past continuous forms (15-20 sentences).
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UNIT 3
YOUR CAREER

TEXT 1

Discussion
1. Do you consider yourself as an ambitious person? Why? Why not?
2. Do you have a career plan?

WHAT IS A CAREER?

Career is defined by the Oxford English Dictionary as «an occupation
undertaken for a significant period of a person’s life and with opportunities for
progress: the time spent by a person in a career; the progress through history of
an institution, organization, etc.; [as modifier] working permanently in or
committed to a particular profession; [as modifier] (of a woman) interested in
pursuing a profession rather than devoting all her time to childcare and
housekeeping» (Oxford Dictionary online).

Career is the progress and actions taken by a person throughout a
lifetime, especially those related to that person's occupations. A career is
often composed of the jobs held, titles earned and work accomplished over a
long period of time, rather than just referring to one position.

The term 'career' was traditionally associated with paid employment
and referred to a single occupation. In today's world of work the term
‘career' is seen as a continuous process of learning and development.

Contributions to a career

Contributions to a career can include:

Work experience

Work experience gives you time at a workplace to learn about an
occupation or industry. You may observe others or complete tasks. It is an
opportunity to develop skills and networks and to decide what you would
like to do.

Types of work experience

Work experience may be paid or unpaid. It may be for a few days, a
few weeks or a year. It may be observation, work shadowing, volunteer
work, a structured work placement, a cadetship or an internship.

Benefits of work experience

Work experience can provide: insights into what a job involves
structured, supervised, hands-on experience; useful work skills that are
recognized in the workplace; confidence in your ability to learn and become
competent at new tasks; work/life skills, such as communicating effectively,
or working in teams; a chance to demonstrate how you can contribute in a
work environment; an understanding of the world of work; an opportunity to
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demonstrate commitment and reliability; a new referee to add to your
resume; an employment opportunity.

Community involvement

Community involvement gives you opportunities to network and gain
valuable skills, knowledge and experience.Your community is made up of
lots of different groups of people, for example: school boards and
committees, youth organizations, professional interest groups, not-for-profit
enterprises, cultural and creative groups, volunteer groups. Community
involvement is about joining one or more of these groups to exchange ideas,
build partnerships and make things happen. You may already be involved
with a group, or thinking about joining one. If you’re looking for work,
joining a community group can help you by:

showing that you can be committed to a task for a substantial period;

demonstrating your skills to an employer;

giving you new skills to bring to the paid workforce. For instance, as
treasurer of your local neighborhood watch committee you can develop
book-keeping skills;

increasing your knowledge of an area you’re interested in. You can
apply this knowledge to volunteer work, or in a paid work setting;

showing what kind of a person you are—you can include it among
your interests in your resume.

Text exercises

1. Give Russian equivalents to the following words/word
combination and learn by heart:

1) work experience;

2) community involvement;

3) employment;

4) employees;

5) employers;

6) full-time workers

7) part-time workers

8) permanent or casual workers

9) temporary workers

10) on call or standby workers

11) people who work flexible hours

12) shift workers.

13) contractors.
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2. Find definitions to the following words:
a) acareer;

b) community involvement;

C) an entrepreneur;

d) an employment;

e) contractors.

3. Summarize the text in 12-15 sentences.

TEXT 2
Discussion
1. What can help you to improve your career?
2. Would you prefer to work for one company, for several companies
or for yourself during your career? Why?

HOW TO ACCELERATE YOUR CAREER

There are several factors you should look at when making a career
choice, including your personality, values, interests and skills. The goal of this
process, called self-assessment, is to find a career that is a good match for you.
Career skills are crucial to your ability to climb positions and successfully
change jobs within an industry. Career change is also a scenario where your
career training for specific abilities and skills will play a crucial role.

If you find yourself at your desk with some free time, here are few
things you can do to help improve your career.

Find A Mentor: If you do nothing else on this list today, do this.
Find someone (or several people) that you respect and ask them to mentor
you. Most people will be more than happy to pass along advice that they
have learned over the years which can be invaluable in helping your career.
They will also be great people to use as a sounding board with ideas you
have and help you figure out the best way to obtain the goals you are
seeking to accomplish. A mentor can have amazing effects on your career
and will make your advancements much easier.

Identify How You Procrastinate: We all do it, but if you can
identify how you are doing it and put in a system to discourage yourself
from doing so, you will dramatically increase your productivity. In most
cases their big vice is watching TV far too much or spending too much time
on social networking sites. Once you have identified places that you are
spending too much time, take steps to reduce the amount of time you spend
on them and instead use that time to further your career.

Pinpoint Work Essentials: The big myth in business is that the ones
who work the hardest are the ones that get ahead the most. Working hard is
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important, but working smart is just as important. Working smart means
finding the areas within your job that are essential to your group and to the
company and focusing most of your resources in those area. This is one of
the best pieces of advice what we can ever receive when working for a large
company. Take some time to look at your job and what portions of it are
most essential to others both inside and outside your group. If you pinpoint
those areas that are most essential, you become the person that people come
to when things need to get done.

Begin Making Lists: We used to think that making list is useless
until we start making them yourself in a way that was useful for you. We
actually should have two lists - one is a list of all the things we want to do
and one is for our daily must do list. On the daily list, we can only place the
three most important things we have to do that day and work on those three
things until they are done. Once finished, then we can go to our general list
and choose projects from there. This ensures that we get those things that we
may not like to do as much that would be constantly delegated to the end of
the longer list.

Learn Many Languages: As someone who was the worst student
ever when it came to languages in school, we can have many proofs that
absolutely anyone can learn any language. We think all of our language
teachers would roll over in their graves if they knew we are proficient in
other languages. Being proficient in more languages can open up a lot of
career opportunities and is well worth pursuing if you have an interest in
one. There are plenty of resources online.

Take Some Classes: Too many people feel that education ends when
you receive that college diploma. In fact, it is a never ending pursuit even if
you aren’t taking formal classes. There are almost certainly classes you can
take or skills that you can obtain that will make it easier for you to advance
in your career. Take a few moments to talk with your boss or a mentor to
find out what skills will make your advancement easier. Talk with your
personnel department and ask if they will help pay for you to obtain these
skills. Many will. It is easier than ever to take classes while working full
time with online education.

Love Your Job: Learn to love what you are doing or begin
looking for something else. There are times when you may have to take a
job that you do not particularly like, but there is no reason that you have
to be stuck there. If you do not thoroughly enjoy what you are doing,
start implementing steps to get a job that you do love. And if for some
reason you don’t know what you love, start experimenting. That is the
only way to find out.
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Exercise 1. Match the verbs (1-6) with the nouns (a-f) to form
expressions form the text.

1. to increase a) a career

2.to give b) a resume

3. to further ¢) productivity

4. to obtain d) an opportunity
5. to update e) skills

6. to take f) classes

Exercise 2. Match the expressions (1-4) with their definitions (a-d)

1. a full-time job

2. a permanent job
3. atemporary work
4. a part-time job

a. a kind of work that finishes after a fixed period

b. a kind of work is for the whole of the normal working week
c. a kind of job that does not finish after a fixed period

d. a kind of job that you do for fewer hours.

Exercise 3. Fulfill the gaps with the appropriate prepositions.
under on for at off at for

I’'m usually ...... work till 7.

James works ..... a big oil company.

Luckily I don’t get ill much, so I’m not often .... work.
He has to work .... the presentation about a new project.

A team of 12 people work .... me.
I usually leave ... for work at 7.30 in the morning.
He arrives .... work at nearly 7.50.

NogakrwbdpE

Exercise 4. Choose any profession for yourself. Tell about your work
considering the following questions:

1. Do you have a part-time or a full-tome job, a permanent or
temporary work?

2. What are you in charge of?

3. What time do you leave for work?

4. Do you take a lot of time off work?

Exercise 5. Summarize the text in 12-15 sentences.
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TEXT3

WRITING A CV

Curriculum Vitae: an outline of a person's educational and
professional history, usually prepared for job applications (L, lit.: the course
of one's life). Another name for a CV is a résumé.

A CV is the most flexible and convenient way to make applications.
It conveys your personal details in the way that presents you in the best
possible light. A CV is a marketing document in which you are marketing
something: yourself! You need to "sell” your skills, abilities, qualifications
and experience to employers. It can be used to make multiple applications to
employers in a specific career area. For this reason, many large graduate
recruiters will not accept CVs and instead use their own application form.

There is no "one best way" to construct a CV; it is your document
and can be structured as you wish within the basic framework below. It can
be on paper or on-line or even on a T-shirt (a gimmicky approach that might
work for "creative" jobs but not generally advised!).

How Long Should a CV be?

There are no absolute rules but, in general, a new graduate's CV should
cover no more than two sides of A4 paper. If you can summarize your career
history comfortably on a single side, this is fine and has advantages when you
are making speculative applications and need to put yourself across concisely.
However, you should not leave out important items, or crowd your text too
closely together in order to fit it onto that single side. Academic and technical
CVs may be much longer: up to 4 or 5 sides.

What Information Should a CV Include?

Personal Details

Normally these would be your name, address, date of birth (although
with age discrimination laws now in force this is not essential), telephone
number and email.

Education and Qualifications

Your degree subject and university, plus A levels and GCSEs or
equivalents.

Work Experience

Use action words such as developed, planned and organised.

Even work in a shop, bar or restaurant will involve working in a team,
providing a quality service to customers, and dealing tactfully with complaints.
Do not mention the routine, non-people tasks (cleaning the tables) unless you
are applying for a casual summer job in a restaurant or similar.

Try to relate the skills to the job. A finance job will involve
numeracy, analytical and problem solving skills so focus on these whereas
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for a marketing role you would place a bit more emphasis on persuading and
negotiating skills.

All of my work experiences have involved working within a team-based
culture. This involved planning, organization, coordination and commitment
e.g., in retail, this ensured daily sales targets were met, a fair distribution of tasks
and effective communication amongst all staff members.

Interests and Achievements

Keep this section short and to the point. As you grow older, your
employment record will take precedence and interests will typically
diminish greatly in length and importance.

Show a range of interests to avoid coming across as narrow: if
everything centres around sport they may wonder if you could hold a
conversation with a client who wasn't interested in sport.

Hobbies that are a little out of the ordinary can help you to stand out
from the crowd: skydiving or mountaineering can show a sense of wanting
to stretch yourself and an ability to rely on yourself in demanding situations

Skills

The usual ones to mention are languages (good conversational
French, basic Spanish), computing (e.g. "good working knowledge of MS
Access and Excel, plus basic web page design skills" and driving (“full
current clean driving licence™).

If you are a mature candidate or have lots of relevant skills to offer, a
skills-based CV may work for you.

References

Many employers do not check references at the application stage so
unless the vacancy specifically requests referees it is fine to omit this section
completely if you are running short of space or to say "References are
available on request.”

Normally two referees are sufficient: one academic (perhaps your
tutor or a project supervisor) and one from an employer (perhaps your last
part-time or summer job). The order and the emphasis will depend on what
you are applying for and what you have to offer. For example, the example
media CV lists the candidate's relevant work experience first.

Exercise 1. Answer the following questions according to the text:
1.  WhatisaCV?

2. How Long Should a CV be?

3. What Information Should a CV Include?

Exercise 2. Go to the website http://www.kent.ac.uk/careers/cv/
goodbadCV.htm and study examples of good and bad CVs.

Exercise 3. Write down your own CV.
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GRAMMAR
Future actions

B aHrmiicKOM sI3bIKE €CTh pa3lInuHble CIIOCOOBI Mepeaadn OyayIux
nericruii. Hanbosee ynoTpeOUTEIbHBI CICIYIONIUE:

1)  crpykrypa to be going + to+Infinitive Beipaxkaer  nelictBus,
KOTOPBIE JIUIIO HAMEPEHO OCYIIECTBUTH WM HE OCYLIECTBISTH B OyayIieM:

He is not going to speak to his ex-wife again.

On Oosbllle He coOHMpaeTcsi pPa3roBapMBaTh CO CBOEH ObIBIICH
JKEHOM.

2) rnaron-ckazyemoe B Present Continiuous ynorpeGusiercss uist
BBIpKCHNS AEHCTBUII, 3aIUIAHMPOBAaHHBIX Ha Omwkaiimmee Oyamymiee, U
pelIeHHE B OTHOILICHUH KOTOPBIX YK€ IIPUHSTO:

The Prime Minister is flying to America tomorrow.

[TpeMbep-MUHUCTD yJIeTaeT 3aBTpa B AMEPHKY.

3) rmaron-ckazyemoe B Present Simple ymorpebmsiercst s
BBIp@)KEHUS EHCTBUH, KOTOphIe MPOM3OUIYT B OyIylIeM COTJIacHO IIaHy,
pacImcaHuio, IporpaMMe, J0rOBOPEHHOCTH:

The new regulations come into effect from the beginning of the new
year.

HoBble npaBuia BCTYNAalOT B CHITY C HadaJla HOBOTO ro/ia.

4) rnaron to be + to+Infinitive ynotpebnsiercs 1l BRIpaKeHUs
JNEWCTBUH, KOTOpBIE TPOM30HAYT B OyAylIeM COrjacHO OQHUIMAIEHON
MIpOrpamMmMe, JOTOBOPEHHOCTH, IPHUKA3Y, PACTIOPSHKEHHIO:

The Queen is to drive down the main street up to the palace gates.

KoposneBa npocJieayer no riaBHOM yiuie 10 BOPOT ABOPLA.

5) rmaron B ¢opme Oyaymero Bpemenu (Future Simple). Kaxk
npaBuio, 3Ta ¢Gopma ymoTpeOsieTcs B Ciaydae MPOrHo3a Ha Oymayiiee,
00/lyMaHHOTO pEelLICHUs, B KOTOpOM roBopsumidi yBepeH Ha 100%, wnm
CTIIOHTAHHOTO PELICHHMSI.

Tomorrow it will be cloudy in Stavropol.

3aptpa B CraBporose Oyaet o0magHo.

I will not go to Paris.

51 ne noeny B Ilapmx.

(Door bell) I will go and open the door.

(3BoHOK B aBeph) [lotiny, OTKPOIO ABEPH.

Mper1 o6pasyem Future Simple mo crnenyromieii cxeme:
S + will/shall + V

rue S — nojexaiuee,

V — CMBICITOBO# TJIaroJ.
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['maron shall ucmons3yercst TOJIBKO nocie | u we, TOr;a
kak Will MoxxHO cTaBuTh B M000M citydae. BemomoratenbHbie rimaroist will
u shall MOTYT IMeTh TOJHYIO WJIM COKPAICHHYIO (OpMYy:

B mocnennee Bpems riaron shall Bce pexe ynorpe®isercs s
oOpazoBanust  Oyaymmx  BpemeH. [losroMy  MOXHO W Jaxke
MpeanoYTHTEIbHEEe HCIONb30BaTh Wwill ams Bcex numm. Yrto ke Kkacaercs
shal, To oOH wucHomp3yercsi B COBPEMCHHOM  aHIVIMHCKOM B
Ka4ecTBE MOJAJIBHOIO IJIaroJa.

Ompuyamenvhvie npeonosicenus B Future Simple oOpasyrorcs ¢
MOMOIIBE0 MPUOABICHUST YaCTHYKU not. 31ech CTOUT OOpaTHTh 0coboe
BHHMaHWE Ha COKpamieHHyr ¢opmy: will not = won’t, shall not = shan’t.
Hus  obpasoBanusi_sonpoca ciaenyer shall mmm will moctaButh mepen
TIOJICKAIIINM.

IloBecTBOBaTEABLHOE OTpuuarejbHoe YTBepaurteabHoe
| shall turn I shall not turn Shall I turn ?
We shall turn We shall not turn Shall we turn ?

He (She, it) will turn || He (She, it) will not turn || Will He (She, it) turn ?

You will turn You will not turn Will you turn ?

They will turn They will not turn Will they turn ?

B pasroBopHoii peun 0oJble UCTIONB3YIOTCS COKpalyettbie opmul.
I shall=I"1l, You will =you’ll, she will =she’ll
Will not = won’t, shall not = shan’t

Grammar exercises

1. Translate the following sentences into Russian and explain the
use of every future form

1. Hurry up! The train leaves from platform 4 in 20 minutes.

2. Our group is going to meet after college every year.

3. The presidential election is to be held in March.

4. We are leaving for Istanbul in three days.

5. 1 am seeing my bank manager tomorrow. | am going to ask him for
a loan but I expect he will refuse.
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6. Jones is to appear in court after a car he was driving killed two
pedestrians.
7. My driving license expires in a year.

2. Choose the correct forms of the verbs and complete the
sentences

1. By the end of next year | (will have been working/ am working) for
him for 45 years.

2. Don't phone Jim from 5 to 6 - he (will have/has) English.

3. The exhibition (will open/ opens) at the British museum next week.

4. Peter (will be expelled/ is expelled) if he (admits/ will admit) his guilt.

5. The government (will raise/ is going to raise) taxes again.

6. By the end of the week his nomination (will have been approved/
will be approved).

7. You (will stay/ are to stay) here until you have apologized.

8. | (am/will be) at home if you need anything.

9. Miss Richards ... (is going to attend/is to attend) a lecture from 2
till 5 p.m. today.

3. Use one of the future form

1. There's no point in running now. We (miss) the bus
anyway.

2. Yes, I'll come out this evening. | (not/work).

3. You can relax. The match (not/start) until four
o'clock.

4.1 (go) to the market this afternoon. Do you want
anything?

5. Are you OK, Donna? You look Ilike you

(faint).

6. You realize that the boss (not/like) this, don't
you?

7.1 (cook) dinner this evening - as usual.

8. She (look) for a new flat next year.

9. Don't worry. The shops (not close) until eight o'clock
tonight.

4. Write a small story about your future plans and intentions
using your knowledge about future actions in English.
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Assignment 1

Read, translate the article, do exercises and retell the text

The History of Money

Money is something that is very difficult to explain. People in
various cultures think of money in different ways. A London banker and an
African tribesman have different ideas of what money is.

Many people think of money as a currency —metal coins and paper bills .
We need it to buy the things in life that we need. We also get money for the
work that we do. So, money is a way of exchanging goods and services .

In early civilizations people did not have money. They traded
objects. Maybe a hunter had more animal furs than he could use and his
neighbor might have caught more fish than he could eat himself. They soon
saw that they needed each other. The fisherman needed furs to protect
himself from the cold and the hunter needed something to eat, so they
exchanged their goods . This is called barter .

Barter also had disadvantages . If there weren’t any more people who
needed the hunter’s furs he couldn’t trade them for the things he needed.

Early Forms of Money

As time went on, people used things that were valuable as a kind of
money. Cattle was one of the earliest forms of money. People who had many
cows were thought to be very rich. Later on, grain and salt were common forms
of money. They had advantages because you could weigh them.

The Aztecs used cacao beans as money. They were valuable and easy
to carry. The early American colonists used gunpowder , tobacco and nails
as money. These things were very rare .

Coins

Money in the form of metal coinsin the course of time people
searched for better ways of trading goods. They found out that metal ,
especially gold and silver, was very valuable .

Some historians believe that the first coins were made at around 700
B.C. by the Lydians . The Greeks and Romans also had silver and gold coins
. Their value was guaranteed by the government .

But it was not until the late Middle Ages that coins became common
throughout Europe. Metals were stamped and coins had to have a certain
weight . People knew how many coins they needed to buy something
because they had a fixed value .

Paper money

Paper money came into use about 300 years ago. The idea came from
goldsmiths who gave people pieces of paper in exchange for their gold.
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These bills could be exchanged for their gold later on . They told you that
real gold and silver existed somewhere.

Until the middle of the 20th century governments all over the world
had deposits of gold that was worth as much as the money they gave to their
people. Paper money had many advantages . It was cheaper to make and
easier to carry around.

But there were also dangers. Governments could produce as much
paper money as they wanted. If they produced too many banknotes and gave
them to the people, they would have too much money to spend. If there were
not enough goods to buy, prices would go up. The money then would lose
its value . We call this inflation.

Today, the amount of money in circulation is controlled by central
banks . They make sure that paper money has a constant value .

In the second half of the 20th century people realized that they didn’t
have to carry money around to buy the things they needed. Information
about money was sent from bank to bank, so you could have your money
transferred from one place to another without touching it.

Credit cards

Today, more and more people use credit cards to buy things. You
don’t have to take real money with you. With a credit card the bank lends its
customer money to buy something. The customer signs a small slip of paper
and the shop assistant sends it to the bank and gets his money at once. A few
weeks later the customer pays the money back to the bank.

Write out 20 unknown words, translate and learn them by heart.

Assignment 2

Read, translate the article, do exercises and retell the text

Banks and Banking

A bank is a company that works with the money that the people give
it. If you give your money to a bank, it not only protects it but pays you
interest so that it can work with the money. This is one of the reasons why
people save their money in a bank. Money may also be safer there than at
home.

Banks also lend money to other businesses and customers. They
collect extra money called banking fees with which they pay interest to
savers as well as salaries for their workers. Banks make a profit because
they collect more interest than they pay to savers.
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Without banks the world’s economy would not be able to grow.
Investors would not find the money they need for new projects. Industries
could not buy new machines and modern technology.

What kind of services do banks offer?

Banks provide their customers with a number of services. With a
checking account you can pay your bills. A check is a slip of paper that tells
the bank how much money it should withdraw from your account and pay to
someone else. Today, more and more people use the internet, also a banking
service, to pay their bills. Banks also give their customers plastic cards with
which they can get money from their account everywhere and whenever
they want. They can also use them to pay without cash at shops, gas stations
and other stores. Checking accounts are a comfortable way for customers to
handle their money.

For people who want to save money banks offer savings accounts.
Usually, banks pay more interest for savings accounts than they do for checking
accounts. They hope that the customers will leave their money in the bank for a
long time, which is why the bank can work with this money and offer it as loans.
Banks, however, cannot give all of their money as loans. In most countries the
government limits the amount of money that banks can use as loans. They must
always keep back a certain percentage in the form of cash.

People who need money for certain things like buying a house or a
car need a lot of money quickly. The money they borrow from a bank is
called a loan. In most cases they do not pay back all of the money at once
but a small part of it, with interest, every month. If someone cannot pay
back a loan the bank usually can take away valuable objects like cars or
houses. Modern banks offer their customers many other services as well.
They tell them how they can make money with investments in stocks and
bonds. Credit cards are given to customers as a cash-free way of buying
things. Almost all banks have automatic teller machines (ATM) at which
customers receive money from their account. Telephone banking is an easy
way to pay your bills by calling a special telephone humber and typing in a
certain sequence of digits. Some banks even deal with insurance.

Write out 20 unknown words, translate and learn them by heart.

Assignment 3

Read, translate the article, do exercises and retell the text

History of Globalization
Your shirt was made in Mexico and your shoes in China. Your CD
player comes from Japan. You can travel to Moscow and eat a Big Mac
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there and you can watch an American film in Rome. Today goods are made
and sold all over the world, thanks to globalization.

Globalization lets countries move closer to each other. People,
companies and organizations in different countries can live and work
together. We can exchange goods , money and ideas faster and cheaper than
ever before. Modern communication and technology, like the Internet, cell
phones or satellite TV help us in our daily lives.

Globalization is growing quickly. A German company can produce
cars in Argentina and then sell them in the United States. A businessman in
Great Britain can buy a part of a company in Indonesia on one day and sell
parts of another business in China the next, thanks to globalization. Fast
food companies open shops around the world almost every day.

Globalization is not new. For thousands of years people have been
trading goods and travelling across great distances. During the Middle Ages,
merchants travelled along the Silk Road, which connected Europe and China.

The modern age of globalization started with the Industrial
Revolution at the end of the 18th century. New machines were able to
produce cheaper goods. Trains and steam-powered boats transported
products farther and faster.

Since 1980, globalization has been moving at a faster pace. Today it
is easier for companies to work in other countries. The Internet gives them
the chance of reaching more customers around the world. Teleworkers work
for firms that may be far away. However, there is a growing debate over
globalization. Governments are in favour of globalization because the
economy can grow. Other people are not so sure that there are only
advantages. Here are some arguments from both sides:

Good sides

Globalization lets countries do what they can do best. If, for example,
you buy cheap steel from another country you don’t have to make your own
steel. You can focus on computers or other things. Globalization gives you a
larger market. You can sell more goods and make more money. You can
create more jobs. Consumers also profit from globalization. Products
become cheaper and you can get new goods more quickly.

Bad sides

Globalization causes unemployment in industrialized countries
because firms move their factories to places where they can get cheaper
workers. Globalization may lead to more environmental problems. A
company may want to build factories in other countries because
environmental laws are not as strict as they are at home. Poor countries in
the Third World may have to cut down more trees so that they can sell wood
to richer countries.
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Globalization can lead to financial problems . In the 1970s and 80s
countries like Mexico, Thailand, Indonesia or Brazil got a lot of money from
investors who hoped they could build up new businesses there. These new
companies often didn’t work, so they had to close down and investors pulled
out their money. Some of the poorest countries in the world, especially in
Africa, may get even poorer. Their population is not as educated as in
developed countries and they don’t have the new technology that we do.
Human, animal and plant diseases can spread more quickly through
globalization.

Many experts say that we need a different kind of globalization in
our world today. There must be ways to make sure that all countries profit
from the good sides of globalization. We should help poorer countries by
giving them better education and showing them how new technology works.
Every year, leaders of the world’s biggest industrial countries get together to
discuss economic problems. This meeting is called the G8 summit. In the
last few years groups against globalization have organized protest marches
and demonstrations to point out that not everyone is happy with how the
world’s economy is developing.

Write out 20 unknown words, translate and learn them by heart.
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